SPAREPARTS PO RECEIVING

Sample PO from Netsuite:

desmark corporation | sanDBOX ‘

o @ Hep gy S2EWSD

Desmark Corporation - Desmark - All Access - Clerk

[® Purchase Order Q
PO-DDF1 HONDA PHILIPPINES, INC.

| ScantoReceiveltems | | & )~ Actions~

Primary Informatlon

PENDING RECEIPT

€ < List

SUBTOTAL 4,821.40
TAX TOTAL 578.57
ToTAL 5,399.97

- Desmark Davao Flagship

APPROVAL STATUS{MATRIX)

VENDOR # DATE
0305485 9/28/2023
VENDOR PO#
HONDA PHILIPPINES, INC. PO-DDF1
EMPLOYEE MEMO
RECEIVE BY APPROVAL STATUS
Approved
Classification
SUBSIDIARY cLass LOCATION
Desmark Carparation Spare Parts DAVAQ 1
DEPARTMENT
Head Office : Purchasing
SOURCE INTERCOMPANY STATUS
sy Approved
PAIRED INTERCOMPANY TRANSACTION CURRENCY

Philippine Peso Desmark

Where to locate PO Transaction

1. Go to Transaction == Purchases = Enter Purchase Order =

Transactions

*
[E Purchase

a

Reports Customization Documents Setup Fixed Assets

Desmark

NEXT APPROVER ROLE

HO - Purchasing Head

List

LTMS

SuiteApps

Support

Search

Transactions Overview List Search Audit Trail
e Dok Serc] pank » || [eamwen] |
FILTERS .
Purchases > Enter Purchase Orders > List
y - .
B @\ ‘ B cayates > | Orderitems > | Search QUICK SORT 10/2/2023 — 9152003 w (€| > TOTAL- 155
BRANCH E STATUS MEMO AMOUNT
sales > | Receive Orders
Head Office 1 | AUTOMOTIVE DEALERSHIP Pending Receipt 1,000,00000 *
Billing > INe
DAVAQ 1: Desmark Davao Print PO-DDF1 HONDA PHILIPPINES, INC. Pending Receipt 5399.97
CAVITE-BATANGAS : Desmg  CUSTOMErs > print PO-GTC1 HONDA PHILIPPINES, INC. Pending Receipt 34,628.40
Trias 35
BUKIDNON PC: PremioMa  O'der Management > PO-PMIL3 Desmark Corporation Pending Receipt 83,124.16
Multi
>
CAGAYAN : Desmark Bulua, "VENTOY Print PO-BUA2 HONDA PHILIPPINES, INC. Pending Receipt 2,70855
CAGAYAN : Desmark PUSME  Financial y Print  PO-PRT2 HONDA PHILIPRINES, INC. Pending Receipt 265479
Head Office 1 Print PO-HO-19 1SUZU CEBU, INC Pending Recelpt PURCHASE 1 1 UNIT 2018 ISUZU QKR77 1,000,000.00
Management > ALUMINUM VA
Head Office 1 T OIIU2E Print PO-HO-111 ISUZU CEBU, INC Pending Receipt 500,000.00
. i . ’
Filter the brand you are receiving, for easy reference on the list of PO’s.
. § ... B2ElsaD
desmark corporation | SANDHEOX | Q | 0 @meb g i s
% @ Transactions Lists Reports omization Documents Setup Fixed Assets LMS Desmark LTMS SuiteApps  Support
[® Purchase Orders Audit Trail
VIEW| Desmark Search ~| | Editview |
8 Furers
TYPE EMPLOYEE DATE FROM T0 LOCATION REFERENCE NO.
Surchase Order - <All- - Al Al -
STATUS NAME STYLE
-AlL- hd HONDA PHILIPPINES, INC. hd Grid v
HONDA PHILIPPINES, INC. H
] R TFOMEY G z N QUICK SORT hd 101203 —0272023w €| )| TOTAL243
BRANCH HONEYJAY BABEQUIBEL PRINT REFERENCE NO. STATUS MEMO AMOUNT
BUKIDNON : Des| HOMEY oY 2 ALMCRA Print PO-HDC17 Pending Bill FOR CUSTOMER AARON NERI 390320 4
PANAY PC: Prem HONEYLOU B ANTIPUNAN Print PO-ILLZ Pending Supervisor Approval
GENSAN : Desma HHONEYLET CALABAR Print PO-AKC3 Pending Recsipt
MISOR - Gesmar| TONEYLYN C ABARGUEZ o Print PO-GCM3 Pending Supervisor Approvs
BUKIDNON : Desmark Valencia 35 9/28/2023 Print PO-VEM3 Pending Supervisor Approval 218,796.00



2. Select View, once the PO number is found.

Elyssa Jose

ORACLE NETSUITE | SANDEOX  desmark corporaton | Q| D @uen @ reednack i ST o e Ce

D W A Adaivities Transactions Lists Reports Analytics Customization Documents Setup Fixed Assets LMS Desmark LTMS SuiteApps  Support

[® Purchase Orders Ust Search  Audit Trsil
ven [T - .
& FILTERS

TYPE EMPLOYEE DATE FROM TO LOCATION

Purcnase Order v - All- v All DAVAO 1 : Desmark Davao Flagsnip A

REFERENCE NO. STATUS NAME STYLE

- All- - - Normal w

ODEo|e QUICKSORT Recently Created ¥ | TOTAL:1

DATE PRINT REFERENCE NO. HAME STATUS MEMO AMOUNT

0/28/2023 print PO-DDF HONDA PHILIPPINES, INC. pending Billing/partially Received 5399.07

After clicking view, Netsuite will show the PO Details then click Receive.

62ElysaD

desmark corporation | sanpBOX | Q ‘ il @ rep @ T COrporation - Desmark - All Access - Clerk

Transactions Lists Reports Customization Documents Setup FixedAssets LMS Desmark LTMS SuiteApps Support

€& < List Search

VENDOR # DATE

s Srpanes [sommay
VENDOR PO#
HONDA PHILIPPINES, INC. PO-DDFI SUBTOTAL R
EMPLOYEE MEMO LEOEL 578.57
L 5,390.97
RECEIVE BY APPROVAL STATUS
Approved
Classification
SUBSIDIARY CLASS LOCATION
Desmark Corporation Spare Parts DAVAD 1: Desmark Davac Flagship
DEPARTMENT
Head Office : Purchasing
SOURCE INTERCOMPANY STATUS APPROVAL STATUS{MATRIX)
csv Approved
PAIRED INTERCOMPANY TRANSACTION CURRENCY INEXT APPROVER ROLE
Philippine Peso Desmark HO - Purchasing Head .

Once clicked Receive, the system will be redirected to the Item Receipt field. All the mandated fields will
be filled up. This includes attaching a scanned copy of the delivery receipt

. 2o G2ElysaD
desmark corporation | SANDBOX | Q ‘ N @ e ration - pesmark . All ccess - Clerk

CH ¢

k. Item Receipt a Lst Search More

/ﬁ\ Transactions Lists Reports Customization Documents Setup FixedAssets LMS Desmark LTMS SuiteApps Support

To Be Generated

m ‘ Cancel ‘

Primary Information

CUSTOM FORM * VENDOR SUPPLIER DATE INVOICE
Desmark Item Receipt v HONDA PHILIPPINES, INC. 9/16/2023
CREATED FROM
v y INSPECTED BY
DELIVERY RECEIPT NUMBER Purchase Order #P0-DDF1
SPG1424550 Marie Chris Bragat A4
DATE *
DR ATTACHMENT 5/28/2023 FORWARDER
SP91424590 davaol.pdf ¥ ENTREGO
MEMO
REFERENCE #
To Be Generated
Classification
SUBSIDIARY TO LOCATION
Desmark Corporation DAVAD 1 : Desmark Davao Flagship -

CURRENCY
Philippine Peso




Clicking the + sign in DR Attachment will show where to upload the scan copy of the DR. Refer below

data:

DR ATTACHMENT

& 8229876-sbLapp.netsuite.com/app/common/media/mediaitem.niZrestricttype=_&t|

(e

T&tar.. &

[ENE

kb File
Ed o

ATTACH FROM * INACTIVE
‘Computer hd AVAILABLE WITHOUT LOGIN
FOLDER *
HONDA SP ¥
Attach scan copy
<J_ of DR, then save
Unicode (UTF-8) -

Click this sign

Taster + 311203
= Adress 199 m. s

SEIMAK Conp-

e

Packing List

A0 TLAGINET)
SUGIS PR A CITT , A0 TR B

Dulivery Wo. | G203
« oo P

After all the mandated fields filled out, proceed to checking the items received

penses  Landed Cost

ystem Information

EXCHANGE RATE *

LANDED COST PER LINE

QuANTITY

2

h|

SuiteApps

UNITS

Pc
P
Pc

P

@ Help

Support

Items+  Expenses " "o . .
S You must select "unmark all" since not every item on the PO will
be delivered at once in some cases.
Mark All
on
Receve e NAVE  DESCRRTION HaND  ToLocATION REWAINING
&4 51490- FRONT FORK SEAL SET DAVAC 1: Desmark Davao Flagship - 2
MFL-003
v| 53166- LEFT HANDLE GRIP DAVAQ 1: Desmark Davao Flagship - 2
KWB-600
v 53175- RIGHT STEERING LEVER HANDLE DAVAO 1 : Desmark Davao Flagship v 2
K59-A71
v 53178- LEFT STEERING LEVER HANDLE DAVAQ 1: Desmark Davao Flagship L4 2
K81-N30
v 53199- LEVER SPRING DAVAQ 1 : Desmark Davao Flagship v 13
K59-AT1
v 53211- TOP CONE STREERING BALL RACE DAVAC 1: Desmark Davao Flagship - 1
GN5-900
desmark corporation | SANDBOX Q
D W A Transactions Lists Reports Customization Documents Setup FixedAssers LMS Desmark  LTMS
Items & Expenses  Landed Cost  Kelationships ~ Lommunication  System Information  Custom  Additional Inventory Details  Barcoding

EXCHANGE RATE *

Items+  Expenses

SELECT ITEM
51490-MFL-003

Mark All

RECENE
v

ITEM

51490

53166-
KWB-600
53175
K58-A71
53178
K81-N30
53199-
K58-A71
53211-
GN5-900
53212-
GN3-900

LANDED COST PER LINE

Point the cursor here and scan the items with the barcode scanner;
anything that the barcode cannot read must be entered manually.

INVENTORY
DETAL oeTions  RaTe
& 495.055
& 35.205
& 12102
& 184.275
& 550
& 7426
a —

gy 62EysaD

mar
VENDOR
IAME DESCRIPTIGN WAND 70 LOCATON REMAINING
FRONT FORK SEAL SET DAVAQ 1: Desmark Davao Flagship - 2
LEFT HANDLE GRIP DAVAQ 1 Desmark Davao Flagship A 2
RIGHT STEERING LEVER HANDLE DAVAQ 1 : Desmark Davao Flagship - z
LEFT STEERING LEVER HANDLE DAVAG 1 - Desmark Davao Flagship - 2
LEVER SPRING DAVAQ 1: Desmark Davao Flagship v 13
TOP CONE STREERING BALL RACE DAVAC 1 : Desmark Davao Flagship hd 1
BOTTOM CONE STREERING BALL RACE DAVAO 1 : Desmark Davao Flagship v L
STEERING STEM SUB ASSEMELY DAVAG 1 : Desmark Davao Flagship - 1

QUANTITY

1

UNITS.

Pc

After scanning/entered manually the items, it will automatically check the checkbox.

DETAL OPTIONS  RATE

495055 Pl
35.205| Pl
12102 Pl
184275 Pl
550, Pl
7426 P

79.76 Pl

LI I I O

1,707.95| P

Pi
Py

Pi

Pi

Pi

Pi
Py

Pi

Desmark Corporatien - Desmark - All Access - Clerk




EXCHANGE RATE *

Items:  Expenses

SELECT ITEM

Mark All Unmark All

D K A Transactions
Items & Expenses  Landed Cost

Relationships  Communication

Lists Reporis Customization Documents Setup Fixed Assets  LMS
System Information

Custom

Additional Inventory Details

Desmark

LTMS  SuiteApps  Support

The quantity

received must
manually entered. Please keep in
mind that the PO quantity should
match the actual quantity received.

be

VENDOR
RECENE mEM NAME DESCRIPTION
v 51490-MFL- FRONT FORK SEAL SET
v LEFT HANDLE GRIP
v RIGHT STEERING LEVER HANDLE
v 53178-K81- LEFT STEERING LEVER HANDLE
N3
v 53199.450- LEVER SPRING
ATl
v 53211- TOP COME STREERING BALL RACE
GN5.000
53212 BOTTCM CONE STRESRING EALL RACE
GN5-500

53218658
AT0
S0004-KGF-
20116~
KOW-NAT
20156-GZ4-
670

20181~

STEERING STEM SUB ASSEMBLY

STUD BOLT(7X17)

PUSH RIVET (6mm)

WELL NUT (5mm)

OVAL SCREW (6X45)

on
AND

0 LOCATION

DAVAD 1 : Desmark Davao Flagsnip
DAVAD 1 : Desmark Davao Flagsnip
DAVAD 1: Desmark Davao Flagsnip
DAVAD 1: Desmark Davao Flagsnip
DAVAD 1: Desmark Davao Flagsnip
DAWVAD 1: Desmark Davao Flagsnip
DAVAD 1: Desmark Davao Flagsnip
DAVAQ 1: Desmark Davao Flagsnip
DAVAQ 1: Desmark Davao Flagsnip
DAVAQ 1: Desmark Davao Flagsnip
DAVAD 1 - Desmark Davao Flagsnip

DAVAD 1 - Desmark Davao Flagsnip

this arrival.

These represent all the actual items you received for

ED COST PER LINE

NVENTORY

After entering the received qty, you
need to click this icon under inventory
detail column to select the location of
the certain items, if it's in good
condition and also the qty

cusry | vms ci omons e CRRENCY N RENARKS
2 fpe 295055 Philippine
Peso
2|pe 35.205| Philippine
Pesi
2 e 121.02| Phillippine
Peso
2 2| P 182.275| Pnilippine
e
- o P @ 530 Prilppne [ iackngameces |
L 1 P & 74.25| Pnilippine
Peso
P & 79.76| Pnilippine
Peso
L& & 1.707.85| Prilippine
Peso
: P G 823 Pnllppine
Peso
9 L& G 1650252888 Prillppine
Peso
4 Pe G 35.205| Pnilppine
2 P & 15.40] Philippine .
INCOMPLETE ARRIVAL:
. For incomplete delivery — input the actual
quantity received and put notation in the unit
remarks box. “Ex: Lacking 3pcs”

OVERSHIPMENT ARRIVAL:

. For over-shipment delivery, enter the quantity
that corresponds to the PO and you will not
receive the over-shipment quantity and inform
Head office. Same with superseded items.

Go to Inventory Detail to input and select the bin where the items located, status and qty.

Em

s13a0-uFLo0

DESCRIPTION

ERONT FORK SEAL SET
Inventory Detail

Add Multiple

=

sox

StaTUS. QuanTITY, |

Good

s
=
[ o Y oo |

Remove

Review all the filled up data before clicking SAVE. Reminder: unlike IETOOL, there is an HO approval to
validate arrivals. But in Netsuite, once saved this will automatically count in your inventory. Always be

careful.




Once saved, a confirmation will shows that the Transaction successfully saved.

desmark corporation |

*

SANDBOX

a

Transactions Lists Reports  Customi
+" Confirmation

Transaction successfully Saved

Setup Fixed Assets LMS  Desmark TMS

jal

62ElysaD
Desmark C

@ Help

g

saration -

I, Ttem Recelpt o
IR-226 HONDA PHILIPPINES, INC.
=)

Primary Information

43~ Actions~

DELIVERY RECEIPT NUMBER
5P01424500

DR ATTACHMENT

Ppreview 5P91424590 davao1.pdf download
REFERENCE#

IR-225

VENDOR
HCNDA PHILIPINES, INC.
Classification

SUBSIDIARY
Desmark Corporation

CURRENCY
Philippine Pesa

Items & Expenses  Landed Cost  Relationships

CREATED FROM
Purchase Order #PO-DDF1

SUPPLIER DATE INVOICE
/162022

DATE INSPECTED BY

10416/2023 Marie Chris Bragat

MEMO FORWARDER
ENTREGD

TO LOCATION
DAVAD 1 : Desmark Davaa Flagsnip

& & Lst Search

EXCHANGE RATE

Communication

System Information

Custom  GLImpact

Additional Inventory Details

Barcoding

LANDED COST PER UNE

ltems:  Expenses
L ———— To further show the inventory details, — :"ww E—

Relationships

Communication

Systemn Information

click on the item code to see if the
items you received have already been
added to your inventory.

RaTE CURRENCY UNIT REMARKS
495.055 Prilipping Peso
asons Drilinmine Desn

EXCHANGE RATE
1.00

ltems:  Expenses

mEM VENDOR NAM DESCRIPTION

51490-MFL-003 SRDINT FORK SEAL SET
53166-KWB-500 LEFT HANDLE GRIP

53175-K58-471 RIGHT STEERING LEVER HANDLE

<

53178-K31.N20 LEFT STEERING LEVER HANDLE

33199.K53.A71 LEVER SPRING

33211-GN5.900 TOP CONE STREERING BALL RACE

q

Custom

Glimpact  Additional Inventory Details.

Barcoding

LANDED COST PER LINE

GMHAND

TOLocATION QuaNTTY  UNiTs INVENTORY DETALL oFTions
2 DAVAO 1 : Desmark Davao Flagsnip 2 e &
2 DAVAO 1: Desmark Davao Flagship 2 Pc ﬁ
2 DAVAO 1: Desmark Davao Flagship 2 Pc &
2 DAVAQ 1 : Desmark Davao Flagship 2 Ppc )
10 DAVAO 1: Desmark Davac Flagship 10 Pc &
1 DAVAO 1 : Desmark Davao Flagship 1 Pc ﬁ

B D srriones

O W A Transactions Lists

After clicking the item code you
will be redirected to this page

Actions ~

Primary Information

NTERNAL 1D

25879

ITEM NAMEINUMBER
53211-GN5-500
uPC CODE
53211-GN5-900

NAMEICODE
NE STREERING SALL RACE

BRIVARY UNTS TYPE
Fisce

SUBITEM GF

EBRIMARY STOCK UNIT
Fiecez

¥ PURCHASE UNIT

RaTe CURRENCY UNITREMARKS
495,055 Pnilippine Peso
35205 Prilippine Peso
121.02 PRilippIne Peso
184.275 PRIlippine Peso
530 Phillppine Peso  LACKING 3 PIECES
7426 Philippine Peso

¥ SALEUNIT

PRIMARY BASE UNIT

Aside from seeing your quantity

Locations-  BinNumbers Vendors  Additional Inventory Details on ha nd, you can see a” Of the
e branch transaction flows for all of
sussipisay the inventory items from quantity
A =] wocar
- o As you can see, you already on hand, on order, in transit, and
e =1 |- Mine-
RV — . have a gty onhand as well as back order.
gty available
Add Location Duplicate Multiple Locations Customize View
1 Dupicate  Desmark Priligpine O 4— 1 7426 O 1
Davac 50
2 Desmarkls  Philippine 3
Paz3s Pezo
3 Dezmark Prilippine 3
Manole 35
4 Priliggine [
Peso
5 Philippine 1
[ Prilippine 2
Pezo




