
 
  

SAMPLE YAMAHA MOTORCYCLE RECEIVING: 

 For motorcycle arrivals always check the Branch Name, PO Number as indicated in the Delivery Receipt 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
  

A. Filter the Vendor Name and click for PO number 
indicated in the Delivery Receipt and open link 

to new tab.

B. Another option in receiving stocks is 
by going to search bar and input the PO 
number---Click and Open PO Number

Where to locate PO Transaction? 

 

 

 
 

 

BY CHECKING PO, THERE ARE TWO 

OPTIONS: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Please note that PO Number indicated in DR is the Vendor No. in the system. Since all 

branches have the same Vendor# as PO is place as a whole, look for your branch code beside 

the Vendor Id Number and open link in new tab. 

Go to Transaction Purchases Enter Purchase Order List



 
  

Once Purchase Order is Open, Click scan to receive item 

 

FILL IN ALL REQUIRED DATA  

 

 

 

 

 

 

 

 

*SEE SAMPLE BELOW WITH ARRIVAL DETAILS  

 

 

 

 

1. SCAN SERIALIZE 
ITEM

(Validate Serial 
Numbers, Barcode 

serial numbers/copy 
and paste from file)

2. INSPECTED BY
(the person who 

received the unit)

3. RECEIVING 
LOCATION

(Default Branch 
name)

4. FORWARDER 5. DATE 
RECEIVED

6. DELIVERY 
RECEIPT 
NUMBER

7. SUPPLIER 
DATE INVOICE

8. DR ATTACHMENT
(Attached Scanned 

copy of Delivery 
Receipt)



 
  

 SEE SAMPLE BELOW WHEN SERIAL NUMBERS ARE ALREADY VALIDATED 

 

 

Note: Please recheck if total number of engine numbers validated coincides with the total number of engine numbers 

reflected 

 

 Once all recheck, click submit barcode. 

 

IF THERE ARE ERRORS 

IN THE ENGINE, IT WILL 

APPEAR HERE 

CHECK HERE THE 

MODEL AND TBA’S 

Edit the quantity of each 

TBA match on the actual 

number of TBA’s received. 



 
  

This will then be item receipt page. 

 

 

 Please take note that once you submitted the barcode, it will automatically add to your on hand inventory 

and no more HO approval.  

 

How to recheck if unit received has PNP/CSR ready? Go to the Additional Inventory Details Tab. PNP/CSR number will 

be reflected beside the chassis numbe 


