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INSTALLMENT SALE-MOTORCYCLE 

Installment Transaction Procedure: Appliance, Motorcycle and Power product 

Step 1: In charge will Create Sales Order (Invoicer/Inventory) 

Step 2: Cashier will collect the down payment from customer (Cashier) 

Step 3: Creating of Invoice and Fullfillment process (Invoicer/Inventory) 

Step 4: Collecting Invoice and Closing of AR TRADE (Cashier) 

 

SALES ORDER: 
LCP 70,000   MONTHLY AMORT :   3,755.00 
D/P 20,000   PRINCIPAL  :   2,777.78  (AMOUNT FIN 50,000 / 18 MOS) 
TERM 18 MOS   INTEREST  :      977.22     (87,590-70,000) /18 MOS 
RATE: 1.28%   GROSS   : 87,590.00 

 
 
 
 
 
 
 
 
 
SAVE. CLICK INSTALLMENT. 
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STEP 2: ACCEPT DOWN PAYMENT 

 
 
TYPE THE DOWNPAYMENT AMOUNT: 20,000 

 
SAVED. 
PAYMENT CONFIRMATION 
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GL IMPACT: 

 
 
 
 
 
 
 
 
AFTER DOWNPAYMENT INVOCIER WILL GO BACK TO SALES ORDER # OF THE CUSTOMER AND CLICK NEXT 
BILL TO PROCEED INVOICING. 
 
 
SAVE. THE SALES INVOICE IS NOW OPEN. 
 
 
 

INVOICER- GO BACK TO SO FOR ITEM FULLFILLMENT. 

 
 

 
CASHIER WILL GO BACK TO ACCEPT PAYMENT TAB: 
TO APPLY THE PRE-PAYMENT MADE FOR DOWNPAYMENT TO THE SPECIFIC INVOICE. 
SECOND- TO APPLY CREDITS ON THE AUTO JOURNAL FOR THE CLOSING OF 
CUSTOMER’S BALANCE LCP 70,000 LESS 20,000 D/P = NET FINANCE AMOUNT 50,000. 
AT DESMARK BOOKS- CUSTOMER’S A/R IS CLOSE.  THRU THE JOURNAL THE 
CUSTOMER’S A/R WAS NOW RECORDED AT PREMIO FINANCE BOOKS.  
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SAVED. 
 
 

AFTER SAVING, A LEASING NUMBER INVOICE (ACCOUNT NO.) WILL BE GENERATED BY THE SYSTEM 
AND CAN BE FOUND ON THE INVOICE > CUSTOM (sub-tab) 
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To view the amortization report, click the Print Amortization Report button. 
AMORTIZATION SCHEDULE: 

 
 
#5) ACCEPT MONTHLY AMORTIZATION 
Go to: 
Transaction Menu>Customers>Accept Customer Payments (Right click – Open link new tab) for new Transaction 
 

Fill up all necessary fields. Customer Name, AR Account, Mode of Payment, Subsidiary, Location. 

Click “Undeposited Funds” if the customer pay cash and click “Account” if the customer pay in a form of check 

or fund transfer, you need to choose type of bank depends on the branch location. 

 
Invoice number – Leasing: This will be the “Leasing subsidiary Principal Invoice” or the finance account of customer. 
Eligible for Rebate: Select the check box of “ELIGIBLE FOR REBATE” if the customer is entitled for this rebate. Put the 
Rebated amount of Customers.  
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To collect the monthly amortization, navigate to the “APPLY” sub-tab. Just put the amount received from 

customer as his/her monthly amortization in the Payment amount box and click “save”. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ACCEPTING PAYMENT- MONTHLY JUST TYPE THE AMOUNT IN THE PAYMENT AMOUNT BOX.  
Do not check the check boxes below. 
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TO CHECK IF PAYMENT WAS COLLECTED: BACK TO INVOICE > PRINT AMORT STATUS 
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EARLY PAYMENTS: OPTIONAL- BASED ON PRINCIPAL BALANCE + 2,000 PROCESSING FEE 
HOW TO RECORD 2,000 PROCESSING FEE? TRANSACTION>SALES>CREATE SALES INVOICE 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
EXAMPLE: PRINCIPAL BALANCE 50,000-1ST PERIOD PAYMENT 2,777.78=47,222.22 + PROCESSING FEE 
2,000= 49,222.22 OPTIONAL DUE AMOUNT 
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HOW TO COLLECT? GO TO TRANSACTION> CUSTOMER> ACCEPT CUSTOMER’S PAYMENT 
BROWSE THE NAME OF THE CUSTOMER 
SUBSIDIARY: PREMIO FINANCE CORPORATION 
LOCATION: PREMIOFINANCE-BRANCH NAME. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
REPOSSESSION OF UNIT: 
IT WILL BE INVENTORY ADJUSTMENT AT HEAD OFFICE. 

 
 

 


